1. Loginto the MyU portal found here: https://myu.umc.edu/irj/portal

Your login information is the same as your Outlook/webmail username and password

2. Click the “ ” tab at the top of the screen.
3. Click the “ ” tab directly below that.
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4. Click the “ ” listing.

Administrator

Students Tools & Resources Directories

Mezzages from myvll = WMes=ages from myl) = Introduction History, Back
II*'Ilrl |£|
Detailed Navigation C|HSS |nfD
= Class HollUverview This area contains Web resources for instructors. "Class Rolls and Grades" is the launch point for
= sl T s getting information about sections that you teach such as class rolls and photo reports. "Class Raolls
| cortal Favorites S= and Grag:lesf' also contains I.inHS for Sub.miltting grades, _uplclading Syllabi,_ and initiatin_g cases of
academic dishonesty. The link to submit final grades will be enabled during the grading window for
| Site Index v a given term and disabled otherwise.

"Class Rolls and Grades" is set to open with the left navigation panel closed due to some services
needing the full width of the screen. You can control whether the navigation panel is displayed or not
displayed using the small arrow in the upper left just below the header.




5. Select the academic term and year.

6. Click “Submit”.
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Main Class Info Directories

«=. Clzss Rolls and Grades = Messages from myl) = |ntroducfion = Class Roll Overview » Class Rolls and Grades

Class Rolls and Grades

This interface allows
instructers to view/download

Please select academic term and year.

clazs rolls, to zubmit final | Spring Semester

v|[2014-2015 v|

grades and to viewfdownload
grade results. Please select
term/year and press "Submit."

| Submit

If you have questions or nesd
asgistance, you may contact
the Service Desk at
servicedeski@ume edu or
(601) 815-1148.

*All courses for
which you are
an instructor of
record will then
be available.
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@ Please check your information carefully.

Class Info

| History,

Need to email your students? To send email messages to students in the classes you are currently teaching, go to the new Messages from mylU tool. In Step 4, set your options to send immediately. You can
send text-only messages immediately using the one step Send Immediate tool.

BsOUrCES Directories

== Class Rolls and Grades = Messages from myl) = Introdueiion = Class Roll Overview > Class Rolls and Grades

Course Listing for Instructor

This interface allows
instructers to view fdownload
class rolls, to submit final
grades and to visw/download
grade results. The "Submit
Final Grades” link will be
dizplayed and enabled during
the corresponding grading
window for each term.

If you have questions or nesd
assistance, you may contact
the Office of Academic
Information Systems at
servicedesk@umc.edu or 601-
S54-1145.

= Y

You may Request To Receive All Class Rolls Via E-mail. By selecting this link, all class rolls for the designated term and ye:
imported into Excel. Time of delivery varies, but under normal conditions the e-mail will arrive within about two hours.

Course listing generated on 05/14/2015 at 10:56:34 AM. Number of sections found: 1.

*

ID XXX: Graduate school course

Number of students enrolled: 3* . Elinfo

Submit Final Grades
Upload Final Grades from Excel File 0

|V|ew Class Roll V| [ View Changes lin Lasﬂ 10 V| Days

*This value includes cross-listed courses if they exist. It does not include students who withdrew or dropped after the deadline.



7. To view course details, select and click “ ” from the
drop-down box.
8. Click “&0”.
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== Class Rolls and Grades » Messages from myl & Introduction = Class Roll Overview > Class Rolls and Grades

Course Listing for Instructor

This interface allows @ s
ingtructors to view /download
class rolls, to gubmit final

! You may Reguest To Receive All Class Rolls Via E-mail. By selecting this link, all class rolls for the designated term and year w
grades and to view/download

grads results. The "Submit imported into Excel. Time of delivery varies, but under normal conditions the e-mail will arrive within about two hours.
Final Grades" link will be i s £ : -
Course st nerated an 08742015 at 10:56:34 AM. Number of sections found: 1.
dizplayed and enabled during Isting g= ' :
the corresponding grading
window for each term.

_ ID XXX: Graduate school course
If you have questions or need

asgistance, you may contact

the Office of Acadsmic Mumber of students enrolled: 3* . Elinfo
Information Systems at

senvicedesk@ume_edu or 601- Download Class Roll as Excel File Submit Final Grades
034-1145. Download Final Grades as Excel File

Upload Final Grades from Excel File 9

‘[ View Changes  in Lastm Da}fs

Set Blackboard Cptions

s Only

Wiew Final Grades
*This| View Final Grades ~ Print Friendly s if they exist. It does not include students who withdrew or dropped after the deadline.




9. You will see all students registered for your course (A) for that term along with
the grading scale for the course (B).
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= Class Rolls and Grades » Messages from myl = Introducfion > Class Roll Owerview > Class Rolls and Grades

View Class Roll
(=18 I .

Fall Semester 2015 SOM-Pharmacology/Toxicology
ID XXX: Graduate schoolcourse  Section 1

Instructor and Room:  Murphy, Sydney R |

Class roll generated on 05/14/2015 at 11:04:25 AM. Number of students found: 3

er FERPA E-mail Cell Advisor Organization Program Type / Classification Program Status

Student 1

Studentl@umceds om0 SOM-Sch Grad Stud Health Scien Graduate PhD in XXXX

Graduate Level 1 ccessfully Completed

Student 2

Student2@umcedy  xx0NK SOM-Sch Grad Stud Health Scien Sl PhD in XXXX

Graduate Level 2 Sfccessfully Completed

Student 3

R Graduate 1
Student3@umcedy  X0HH0X SOM-Sch Grad Stud Health Scien Graguste Losel 2 PhD in XXXX

Buccessfully Completed



