
1. Log into the MyU portal found here: https://myu.umc.edu/irj/portal
Your login information is the same as your Outlook/webmail username and password

2. Click the “Faculty” tab at the top of the screen.
3. Click the “Class Info” tab directly below that.
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https://myu.umc.edu/irj/portal
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4. Click the “Class Rolls and Grades” listing.



5. Select the academic term and year.
6. Click “Submit”.
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ID XXX: Graduate school course

*All courses for 
which you are 
an instructor of 
record will then 
be available.

*



ID XXX: Graduate school course

7. To view course details, select and click “View Class Roll” from the
drop-down box.
8. Click “Go”.
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ID XXX: Graduate school course Section 1

Student 1

Student 2

Student 3

Student1@umc.edu

Student2@umc.edu

Student3@umc.edu

XXX-XXX-XXXX

XXX-XXX-XXXX

XXX-XXX-XXXX

PhD in XXXX

PhD in XXXX

PhD in XXXX

9. You will see all students registered for your course (A) for that term along with
the grading scale for the course (B).
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